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Pre-requisites

1. Completed CIMS Company registration.

2. Company has declared all project.

3. Levy project has been paid.

Kindly refer to Contractor Registration & Levy 
Department / CIDB State Office for further 
clarification on the  above issues (1-3).



CIMS Expatriates Login

1

2

Page 1

CIMS URL
http://cims.cidb.gov.my

1. Login with company  
CIMS Username and  
Password

2. Click Contruction
Personnel & View 
Details
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CIMS Expatriates MENU

1. Click Expatriates in top
Menu 1

2 2. System display the Expatriates screen
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How to apply?

2

1

3

Application Steps

Step 1:
Employee Job Designation

Step 2:
Register New Job Vacancy
(Directors & shareholder
skip this step)

Step 3:
Apply For New Application
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Step 1

1
Step 1 :
Employee Job Designation

NOTE:
1. Fill in the details 

position to apply.

2.    And click 
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Step 2

Step 2 :
Register New Job Vacancy

NOTES :
1. Click 

2. Fill in all the details as 
shown.

3. Click               &

p/s : 

1. Please ensure that listed 
director and shareholder in 
SSM & CIDB profile must 
be similar – refer 
Contractor Registration 
Department. 

2. Engineer, Surveyor, 
Architect and Interior 
Design are not under 
purview CIDB.
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Step 3

3

Step 3 : New Application

NOTES :
i. Choose the project on the dropdown button.
ii. Key in all the details as picture. 
iii. All document must in PDF format & maximum

file size : 5 Megabyte).
iv. “Others” field is for document to support the 

applicant. (p/s : Any position as Director & 
shareholder need to upload latest SSM e-info)

v. Add button can be add more expatriates.
vi. “Organization Chart” need to clearly identify 

or differentiate colour between local & 
foreign worker.

vii. Click “Create & Save”.
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Application Pending for  Submission

NOTES :
1. Click pencil icon to review the 

application.

2. Click to finalize the application.

3. Click “X” to delete if necessary.
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How to submit the application?
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How to check the application 
successful submitted?

Page 8

Check Application Status

NOTES :
If application success to submit, it 
will appear as shown below.

for application ready 
for enter meeting

New
abc@gm
ail.com

ABC Construction SDN. BHD.

GREEN
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Profil Kontraktor - Ekspatriat

NOTES :
1. Choose date.

2. Click the print icon to view the 
Profil Kontraktor - Ekspatriat

3. Click       to view the 
application.
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How to check the history of application?

ABC Construction SDN. BHD.

ABC Construction SDN. BHD.

ABC Construction SDN. BHD.

abc@gmai
l.com

abc@gmai
l.com

abc@gmai
l.com
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Sample Profil Kontraktor - Ekspatriat
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CIMS Expatriate Contact

For any enquiries, kindly email to
papd@cidb.gov.my
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